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GOVERISf,NT OF KERALA

DFTVlilIr20/2020-46 office of the Drector of Flffes,
Thkuvananthapuram.

Dai€d:UW20A
Phone: o47t 2305042

e-mail: f isheriesdirector@amait.com

OFFICE ORDER

Sub,- Flsheries - office of the Dlrector of Flsheries - Distributlon to work among various sections -
[,{odified - orders issued.

t) This office order No. A6/9624/16 dated 22107/2016.

2) This office order No. DFTVM,/1120/2O2O-AO dated. 10/06/2020-

3)This office order No. DFTVM/1120/2o2o-A6 dated 21/01/2021.

The subjects belng deatt in dlfferent sections of Directorate are

rearranged and the fottorr{ing seat arrangements are ordered wlth immediate

effect.

Estabushment wtnq-l

Adminlstrative 0fficer

Administrative Asslstant

Junlor Superintendent -
A1 - Seat

Transfer and Postlngs, Promotions and aLt other establishment matters of

ministerlat cadres ln L.D. Cterk/U.D Cterk /Head Cterk/lunior

Superintendent/Typist/ Confidential Assistant / Fair Copy superintendent / cterk

Typist ln additlon to this emergency matters like etection works.

A3 Seat

Estabtishment matters retated to alL staff coming under class lV

emptoyees, Drlvers, Record Attender, Blnder, L.D. lnvestigator / Nursery Keeper,

SLR/CLR emptoyees and part tlme contlngent emptoyees.
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A4 - Seat

Estabtishment matters of att Non Gazetted staff coming under Executlve

Categories viz. Sub lnspectors of Flsherles. Establlshment matters of Senior

Mechanical lnstructor /Mechanlc lnstructor / Mechanlcs etc. and Special Rules

reLated to MatsyaBhavan.

A5-Se8t.

1. Paper relating to sanctioning of pension and retirment benefits of att

Gazetted officers of the department and aLt Non Gazetted officers of the

Directorate.

2, Grade promotion of various categories. Such as of Sub lnspector of

Fisheries / lnspector of Flsheries/Fishery Development officer etc.

3. Deputation of Staff in the l\,larine Enforcement & Vigilance unit (Potice

Personnel) and Estabtishment of staff in the statisticat wing.

4. AIt papers retating to wound up Boat buitdlng yards.

5. Pending papers retating to erstwhite KFC.

Estabtlshment wlnq -2

Administratlve 0fflcer

Admlnlstratlve Asslstant

Junior Superintendent

A2 - Seat

Att establishment matters related to Gazetted officers inctuding DPC

A6- Seat

Preparation and pubtication of senrority tist of all categories. 0 & M

inspection. l\.4onthty Buslness Statement, Government orders and Petitions

retated to Right to lnformation Act - 05. Speedy dlsposat of pending Court

Cases.

Jl - Seat

1, Dlsciptlnary cases - Dlsciptlnary cases agalnst the Staff of Fisherles

Department and retated Court Cases, Vigilance cases retatlng to the staff

for irregutarities and misappropriation

2. Appeat petltions relatlng to dlsclptlnary cases - lnqulrles on
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Petitions and attegatlon agalnst staff and retated 0P's.

3. Vlgltance Cett - Conducting of lnspection and foltow up action on inspection

report.

J2 - Seat

1. Procurlng registers, prlnted forms etc. from Statlonary Department and

other stores malntainlng stock reglsters and distributing the same.

2. Purchase of offlce utenslts and distributlon.

3. l\4alntenance of computer and accessorles.

4. Repalrlng / Insurance of vehlcte.

5, Stock of furnlture and its malntenance.

6. Purchase and repairing of etectrlcat equlpments, photocopier, tax

machine and air conditioner.

7. Matter related to offlce tetephones and payment of biLLs

8. Keeping and maintainlng the stock of stationary registers and printed

forms etc. and to furnlsh them at the time of inspectlon.

lntand wlno

lolnt Dlrector of Fisheries (Aquacutture)

Deputy Director of Flsheries (lntand)

Senior Superintendent - C-section

Ct - Seat (Aouacutture)

1, Acts and policies connected with Aquacutture

2. Promotion of Aquacutture under private sector lanakeeya Matsya Krishi,

l\,lodet farms, 0rnamental fish cutture, Reservoir fisheries, lntegrated

farming, Btue Revotution project related with Aquaculture.

3. [,,latters connected with Fish Farmers Development Agencles.

C2 - Seat(Farms and hatcherles)

1, Acts and policies connected wlth Flsh Seed

2, Registration & ticensing of seed farms and hatcheries



File No.Dl-TVM/1 1 2tJl2O2O-46

3. Aquacutture and seed production under public sector

4. irlatters connected with Government Farms, Hatcheries and Aquarium

5. Matters connected with ADAK and KAVIL .

Ca - Sest (lnt8nd flshlnol

1. Acts and poticies connected with intand fishing

2. Registration & tlcensing for inland fishing

3. lntand fish resource conservatory measures- Backwater patrotting,

Ranching, Fish Sanctuarles, Mangrove afforestation etc.

4. Nationat water ways- Removat of stake net & Chinese net

5. Matters connected with FIRMA

6. Matters connected with Coastat Aquaculture Authority.

General & Partlamentary affalrs wlnq

Deputy Director of Fisheries (Marine Enforcement)

Junlor Superlntendent of l\,,larine Enforcement.

Dl - Seat affalrs)

1. Matters connected wlth LA interpettatlon, Legistatlve committee

(Wetfare),and MPs conference.

2.lvlonthty conference of Chief Secretary & Conference of District

cottectors with H0Ds

3.Petitions to Govt. of lndia heterogeneous in nature

4. Co-ordination of Right to Service Act. Right to lnformation Act Offlciat

tanguage and retated papers.

s.Press cuttings, pubtic grievances through CMs office, 'sutharyakeratam

and petitlons whlch are heterogeneous ln nature

D2 - Seat

1. Protection and Maintenance of department property(tand & bultdhg),

Eviction of encroachment from the Department tand

2. ALtocatlon of Govt, quarters, Sanctioning of etectricity & water
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charges, buitding rent and tour diary

3. Co-ordlnatlon of LAR cases

4. Naturat catamlties, Fltes connected wlth TEAP.TRP, PMNRF and

]FPR,

5. Att other matters which are not deatt with other sectlons.

Flnanco wlnq

Flnance officer

Senior Superintendent - E section

Et - Seat Budqet)

1. Preparation of budget estimates(Non -ptan )

2. Attotment of funds to the district offlcers - BAMS

3- Furnishinq proposats for additional authorlzation, SDG, re-

approprlation of fund etc lf necessary.

4. Regutarlzatlon of excess expenditure/ addltlonat authorlzation

5. Report of expendlture statement to the Government/ Accountant

GeneraI

6, Furnishlng proposats for surrender of savings every year.

7. Furnishing repty to LA questlons retated to budget.

E2 - Seat Gxpendlture ironlutol

1. N.4onitoring of the budgetary expenditure made by the DDOS

2. Cottectlon of monthty expendlture from the dlstrict offlcers (Non-

ptan )

3. Receipt verlfication

4, Reconciliation of receipts and expenditure

5. Fites retated to pre audlt of TA bltts

6. Revenue coltectlon

7. Monltorlng of Centrat fund retease and Loan repayment

8. Fltes related to subJect commlttee (Grant) and estimate

committee.
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E3 - Seat (Audlr lA)

1. Furnishing repty to C & AG report and Audit para retated to expenditures.

2. Fites related to the cases of wrlte off and walving of toss

3. Fltes retated to the report of the flnance lnspection wlng

4. Fites retated to lnspection report of Accountant Generat

5. Files retated to audit paras, PAC, Draft para etc.

6. Audit Monitorlng Commlttee

7. lnternat Audit fites.

Co-operatlve wlno

Deputy Registrar

Senior Cooperatlve lnspector

- Seat

1, Att Estabtishment matters of Matsyafed

2. Rectification of Audit Reports of Matsyafed

3. PAC reports on Matsyafed.

4. Affiliation of primary societies in Matsyafed

5. Audit Report of Accountant General in Matsyafed.

6. Board meeting of Matsyafed and fottow up action.

7. Strengthening of Fisheries Co-operative wing and follow up.

8. Review meetings of Co-operative wing and fottow up

9. Pay revision of Flsheries Co-operatlve Staff.

10.0ne time setttement in Fisheries Co-operaflves.

11.4[ tegat matters retated to Matsyafed.

l2.AtL other matters retated with strengthening of Co-operative Sector.

F2 - Seat

1. Revenue recovery proposats of boats lssued to Group, Recovery of dues to

Government, write off proposat of boats dues to Government.

2. l\4iscellaneous papers reLated to Co-operative sector, ICM Training,

Arbltration cases and Revenue Recovery of Mechanised Boats

3. Liquidation of Co-operative Societies.
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4. Revenue Recovery of Boats issued to Societies under Liquida on

5. Write off proposats Boat issued to MUCS.

6. Petltions, Arbitratlons, Etection of FDWCS.

7. Write off assets and tiabitities of Co-operative Societies.

8. Setttement of ctaim ln respect of RFIICSS etc.

9, Att matters retated v,i ith Primary Fisheries Co-opera ves

1 0.Other mlscellaneous papers.

Maflne wlno

Jolnt Dlrector of Ftsheries (project)

Deputy Dlrector of Fishertes (Martne)

Senior Superlntendent - G section

Gl - Seat

1. Potlcy lssues, commtttee reports pertalnlng to Marlne sector

2. Settlng standards for craft and gears etc. in respect of Marlne

Sector, Registra on and ticenstng to fishing crafts.

3. CoastaL Security, Colour coding, Biometrjc card

4. Probtems regarding the fishtng of other state vessels in Kerata

Coast.

5. Retease of fishermen caught by foreign countries

6. Various demands of Flshermen associa on, dlsposat of complaints

and petltloners (Marlne sector)

7. Preparation of DCB statements of mechanlzed boats-

8. Flnal retease of boats issued to fishermen under hire purchase scheme

reteasing of Mortgaged deeds.

9. Write off case where RR proceedlngs fatted

l0.Keaosen€ permit.

G2 - Seat

1. Sea patrotting and sea rescue opera ons

2. KMFR Act impLementation- AdJudtca on, Htrtng of patrol boats, Trawt ban&
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Free ratlon

3. Wiretess communication system, CUG mobile phone connectlon

4. Al.t flles retated to the patrot/ rescue boats

G3 - Ssat

1. Projects/ schemes for the devetopment of Marine Flsheries viz. Deep Sea

Flshing project, Motorization of flshlng crafts' Artlficlat reet, Gear subsidy,

Fuet subsldy for fishing, Sea Ranchlng programme, etc

statlstlcs wlno-l

Deputy Director of Fisheries (Statistics)

Research Assistant

Hl -Seat(Catch Assessment)

1. Correspondence with state Government/ Got, FAO, CMFRI, MPEDA and other

Agencies regarding statlsticat matters Cottection, compitatlon of marlne fish

landings, intand fish landings, marine products export etc

2, Pubtications of Various Fisheries Statistics

3. Adhoc surveys retated to lvlarine/ lntand Fisheries statistlcs'

4. Cotl.ection and compitation of weekty market price of flsh from setected

centers

5, StatisticaL report on fish production, seed production

Statlstlcs $lno-2

Deputy Director of Fisheries (Statistics)

Research Assistant

H2 - SeatlMmhorho & Evdu8uon)

1. Preparation of Annuat Administratlve report

2. Report on Economic Revlew

3. Conduct of Ptan review meetlng

4. Statisticat report on monthly Ptan progress, Ptan space'Rt D

5. Statisticat report on Revenue Coltectlon
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6. Preparation of Kerata Fisherles at a glance (Yearty), Facts & Figures (to

yearty)

7. Cottection of Caste wlse detail.s of the staff of Fisheries Department.

8. Flsheries lnformatlon lvlanagement System (FIMS)

9.other statlstical matters & other Adhoc Surveys.

Plannlng nlno

Deputy Director of Fisheries (PME)

Asslstant Dlrector of Fisherles (P&M)

Junior Superintendent- K section

Kl - Seat Ptannho)

1. Budget estimates of pLan schemes

2. Matters connected with Working Groups, SLEC, Governor's address

and Budget speech

3. Co-ordtnation of schemes connected with Got, NFDB, NABARD,

RKVY, ICZMP.

4, Matters connected vrlth Universlties etc

K2 - Sert Gxtenshn & Hnho)
1. Conduct of Staff training course

2. Capacity bultdlng programme, Workshop, Semtnar, Aqua show, Mela and

exhlbition, Newsletters, Pubtications and other IEC activtties

3, Admlnistra ve matters connected with Extension/ awareness/ trainlng
centres, NIFA[r, [rVKs, Front offlce, tibrartes, Constructlon/ Renovaflon &

Malntenance of l\ratsyabhavan bultdings & GRFTHS.

4. Effective service deUvery

5. lnformation Technotogy, pub[c retation

K3 Seat lPost+rvest mdrxtement)

1. Acts and poucles connected with post_harvest Management of flsh_

Auctloning, Handting, processlng, Storage, Transportation and Marke ng

2. Matters connected with lce plants, Cold storages, Flsh markets and Fish

saLes outtets, Peeting sheds, Fish processing ptants etc
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3. Fishing harbours and Fish landing centres

4. Welfare measures for fishery attied workers

5. Cess Act

Flshermen DeveloDment wlno

Deputy Dlrector of Fisheries (TEAP)

Assistant Dlrector of Fisheries (Projects)

Junior Superintendent- N section

t{ - seat costal hfrastn-EtJre)

1. Housing, sanitation, Drinking water suppty, Etectrlfication, Punargaeham, Life

l\,ilission

2. Coastat road, brldges.

3. CRZ notification, lssue of pattayam

4. Basic lnfrastructurat Devetopment Projects connected with KScADC'

5. Vizhinjam Project lmptementatlon Unit.

N2 Seat( Deve[ooment of flsher fotk)

1. Educatlonal promotionat activities- GRFTHS, Lump sum Grant,

Coaching

2. Livetihood promotlonat activities- Theeramythri, Theeranypunya

etc.

3. Credit support schemes- lFL, NBCFDC, NMDFC, NCDC, bankabte

subsldY

4. Community develoPment

5. Administrative matters connected rflith SAF

N3 - Seat( Soclat securlty of flsherman)

1. Saving cum Relief scheme

2. Group accident insurance schemes

3, Fishermen pension

4. Fishermeq Debt ReLief Commrssion
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5. Kerala Fishermen Wetfare Fund Board Act

6. Kerata State Fishermen Debt Retlef Commission Act

7. Admlnistrative matters connected with KFwFB &KSFDRC

8. Dlspensarles & Hospltats.

C8sh & accounts wlnq

Administrative Assistant

Head Accountant

Pl - Seat

Preparatlon of Bitts and maintenance of Registers and preparation to

repLy to att fites referred to cashier, and Pass book of GPF entrles,

preparation of monthty expenditure statements, FBs, Gls, Llc, sLl -
i/isceltaneous matters connected with cash / accounts, Co-operative

recovery, lncome Tax statement preparation & TDS flling.

P2 - Seat

1. Att papers regardlng GPF (le NRA, Conversion, Temporary advance of atl

staff)

2. HBA Apptication recelving, ctearance obtainlng & retease of documents etc

3. MCA - Ctearance & Retease of documents.

4. Cycte advance.

5. Medlcal reimbursement.

P3 - Sest (Cashler)

Cash, Cash book, Speciat TSB accounts, Cash Statements and maintenance

of concerned Registers etc. GST TDS flting.

Falr copY w lno -l

Administratlve Assistant Fair copy Superintendent-l

DlsDatch seat

Tlmety dlspatch of communlcation by post, tocat detlvery, Fax orl and
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email every day

Dlstrlbutlon seat

Reglsterlng a[[ communlcations through e-offlce system and record

them ln dlfferent reglsters and dlstrlbutlng among sectlons every day.

Falr copv wlno-2

Admhistrative Assistant

Fair copy Superintendent-2

Falr copying and dupticating, and controtllng of att typlsts

once any fite deatt with financiat or tegat aspects, remarks of the finance

offlcer or Law offlcer shatt be obtained respectlvety.

The incumbents concerned are directed to hand over and taken over

charge of respective sectlons with immediate effect under proper charge.

ASOK KLI'AR L
SEI'IoR ADITNSIRATIVE oFHCEF

For Director of Fisheries.

To,

The incumbents
Copy to:

AII offlcers
Stock fite / Spare


